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package will be 

Safe Work Permit
Day-of Task Work Flow

Joint Job Site Visit
• Owning Department  
 and Servicing Group  
 walk the job and risk  
 assess the task and  
 the area 
• Complete the Permit  
 and JSA 

Safe Work Permit 
Issued 
• Owning Department  
 will issue the Permit   
 to the Servicing   
 Group 
• Originals will be kept  
 at the job site 

Toolbox Talk 
• The Servicing Group  
 Representative will   
 conduct a Toolbox 
 Talk with the crew 
• The Toolbox Talk 
 will be signed off by
  crew on the JSA 

Job Complete
• Servicing Group and  
 Owning Department   
 will sign off the Permit  
 and note Lessons   
 Learned 
• Permit and package   
 will be returned to   
 Planning 



SWP  Safe Work Permit
JSA  Job Safety Analysis
JPO  Job Plan Overview
JJSV  Joint Job Site Visit
RAM  Risk Assessment Matrix
PID  Photoionization Detector
PTL  Permitted Task List
SDS  Safety Data Sheet
OD  Owning Department
SG  Servicing Group
OMC  Operations Maintenance Coordinator
OSS  Operations Shift Supervisor
RSS/501  Refinery Shift Superintendent
ATL  Area Team Lead



Safe Work Permit – Obtain and work under a valid Safe 
Work Permit.
Fall Protection – Personal fall protection must be properly 
worn and secured to protect personnel working at elevated 
locations.
Confined Space Entry – All entry requirements of a valid 
Safe Work Permit must be followed while working in and 
around confined spaces.
Energy Isolation – Ensure all energy sources are identified, 
isolated, de-energized, and locked out and tagged out before 
work begins.
Hot Work – Prior to conducting hot work, the area must be 
gas tested and all fire prevention requirements must be 
implemented.
Process Safety – Never bypass critical process safety 
equipment without following the established procedure and 
receiving proper authorization.
Alky Unit PPE – Adhere to PPE requirements to prevent 
exposure to the acid catalysts used in alky units.
Cranes and Lifting – Comply with refinery crane and rigging 
safe work practices.
Electrical Safe Work Practices – Adhere to PPE 
requirements and safe work practices when working on or 
operating energized electrical equipment.

All personnel are expected to follow all Life Critical Safety Rules 
and will be held to a high standard of performance.

Refer to Refinery Operating Procedures and Written 
Instructions for specific requirements.

Life Critical 
Safety Rules



Bacteria, 
Insects,
Animals

,
,

12 Hazard Categories



You can  blanket these items with another task on a permit:ALWAYS
 Inspection, except radiography, magnetic particle test, and 

penetrant testing.
 Crane supporting a task.

Blanket PermitWork 

A blanket work permit may be issued to Servicing Group 
Representatives to perform work in multiple locations when the
following conditions are met:
 • The work remains under the responsibility of the operator that    
  issued the original permit or a relieving operator.
 • The work scope is the same at all locations and does not change   
  once the work permit is approved and issued.
 • The level of required personal protective equipment (PPE) and   
  safeguards are the same for each work location.
 • A Joint Job Site Visit (JJSV) is conducted at each work location.
 • The Servicing Group  Representative (individual receiving the    
  permit) is performing or directing tasks at all job sites.

In order for work in multiple locations to be included on a blanket work 
permit, each location and piece of equipment  must be documented on 
the permit. For example, to include the pulling of three separate control 
valves on one blanket permit, the conditions in the bullet points above 
must be met and the valve numbers must be documented on the permit.

Note: If an equipment list will be used because the space on the 
Detailed Work Description section of the Safe Work Permit does 
not suffice, the Owning Department Representative and 
Servicing Group Representative must identify each item on the 
equipment list by circling or highlighting the item and initialing 
next to each item. Two copies of the initialed equipment list with 
the identified equipment must be made. Both the Owning 
Department Representative and Servicing Group Represent 
must keep an initialed copy throughout the permit duration.





Vehicles entering process units, inluding tank basins, will 
require a Safe Work Permit for each shift.
The Vehicle Entry can be included in a Blanket Permit for the 
task to be performed if the Blanket Work Permit criteria is met.
A route verification, including an initial gas test, will be 
required.
If the work lasts longer than 4 hours, a mid-shift gas test is 
required.
Ops may pull the Safe Work Permit if conditions change.

• Authorized gas testers are those who have 
 successfully completed Gas Tester training.

• Continuous gas monitoring not required for
 engines left running (i.e. vehicles, light plants,
 compressors).
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