
PROCESS FLOW CHART 
RENTAL EQUIPMENT

LOCATION: GALVESTON BAY REFINERY DRAWN BY: LINDA JORGENSEN DATE: JULY 12, 2018

Start/end process decision

PERFORMED BY CONTRACTOR  = PERFORMED BY MARATHON  = 

LEGEND:

Is Equip on RER on 
approved equipment hiring 

plan?
NO

Is Equipment 
Company Owned?

YES

NO

Abbreviations:
MPC = Marathon Petroleum Company
PC = Project Controls
FC = Field Coordinator
EC = MPC Equipment Coordinator
RER = Rental Equipment Record

Contractor 
Submits 

Equipment Hiring 
Plan

MPC reviews & approves 
Equip Hiring Plan

Return RER to 
contractor un-signed.

Rates are incorrect OR
Equip not on hiring plan

Contractor contacts track Admin for 
assistance completing the RER 

and building equipment in TRACK.

Update Equipment 
plan and obtain 

Area Lead 
approval

YES

Present RER to FC for 
authorization to bring 
Equipment to plant

Submit RER to PC for 
review

Contractor provides 
signed 

copy of RER to EC and 

Contractor. 

PC verifies  D/W/M rates 
and Hiring Plan

Rates are correct AND
Equip on hiring plan

When Equipment is de-mobilized, 
contractor should notify EC with 

end date 

EC activates equipment in TRACK

EC de-activates equipment in TRACK 

Will 3rd party equip be 
supplied by MPC?

3rd party 
supplied by 

Contractor & will 
include mark up

MPC supplies 
3rd party 

equipment

NO YES

Present RER to 
Logistics for 

authorization to bring 
Equipment to plant

Present RER to 
Logistics for 

authorization to bring 
Equipment to plant

Submit RER to EC Submit RER to EC

Contractor will need to submit CSM 
with 3rd party invoice for approval to 

bill in TRACK

Is a change needed after 
original RER?

NO

YES

Resubmit updated copy of 
original RER to EC for 

approval.

GBRMaintenanceRERRequests@mgrouproot.com


