


  
           Welcome to the Catlettsburg Refinery (CBG)!
The Contractor Safety Council (CSC) has developed this packet to provide information about the site entry requirements, safety policies, life critical safety rules, work instructions and a list of frequently used forms.
To electronically access this  information, go to:
https://mpcext.sharepoint.com/sites/MPC-Ref-Specs-Stds 
(See pages 26-27 for login information)

Also included is the “MPC Contractor Pre-Arrival Checklist”.   This valuable tool is designed to help your Company meet Marathon Petroleum’s (MPC) requirements to work onsite.

The CSC consists of nested and long-term Contractor Safety Representatives at CBG. It is designed to provide a voice for Contractors to the CBG Safety Team and the Refinery Leadership Team. The CSC actively works with MPC to enhance the overall safety performance and to build positive relationships with everyone in the facility.

Feel free to contact any member of the CSC if you have any questions or any
 additional information.  
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Site Entry Requirements
   

Drug and Alcohol Program
· Contract Employees must be enrolled in an MPC approved Drug and Alcohol Test program.
· To obtain an account, contact DISA's Sales Department at 281-673-2530 or sales@disa.com.
· Contract Employees status must be tested in an MPC approved program prior to coming onsite. Any Contract Employee not "green-lighted" will not be allowed onsite.
· Nursing Corp: 606-921-3631 
· Location:	McComis Dr. Catlettsburg, KY 41129
· Hours:		Monday – Thursday (7:00 a.m.- 5:30 p.m.)
            TAR Hours: TBA
 TWIC®

      Reference website below for TWIC requirements  

· https://tsaenrollmentbyidemia.tsa.dhs.gov/ 

                   Onsite TWIC Office: 606-921-2979
		
 Hours: Monday- Thursday (6:00a.m.- 4:00p.m)


Background Check
· Contract Employees must pass a background security check from one of    the following background check providers: (These are the
currently approved MPC background check providers)
· DISA Global Solutions
· First Advantage
· Guidepost Solutions LLC
· S2 Verify

Orientation

· All contract workers must successfully complete the refinery-approved  site-specific training prior to obtaining an entry badge.
· Dates and Times Offered: Monday through Friday 7a.m.-4 p.m. Classes are offered and based on the work being performed determines the level of class required.
For example:
· East of the  Refinery Security Badging office (see address below).
· To register for On-Site Orientation:
	online:		www.rtc4safety.com
call:			606-921-2992
address:		7716 McComis Drive Catlettsburg, KY 41129


                                                                                   Online Option
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Refinery Access/ID Card (Lenel ID Badge)
· Complete CBG badge request form before sending new hire or rehire to facility. 
· Contract employees will obtain their Refinery Access ID Card at the Refinery Security & Badging office at the following address:
England Hill Training Center 7716 McComis Drive
Catlettsburg, KY 41129

				            Hours:	Monday - Thursday (6:00 a.m.-4:00 p.m.)
					   		All other inquires go to Central Gate
					 Phone:         606-921-2982
· The following is required and will be verified by Refinery Security prior to issuing the Refinery Access ID Card:
· Drug and Alcohol testing compliance
· Background Check/TWIC
· Successful completion of orientation and site-specific training
NOTE:	Individuals must present a valid picture ID to receive their Refinery Access ID Card.
· Contractor Employees must always keep the Refinery Access ID Card in their possession while on refinery property.
· When completing CBG badge request form, for your personal will be operating contract company vehicles they will need to request a “Blue Pass” ensure you request this upon entry. All company vehicles must display signage. 
Employee Parking
· Merit Companies – parking lot is located on U.S. 23 West of the Central Gate.
· Non-Merit Companies – parking lot access road is located at the first right on Marathon Way off U.S. 23.
· Parking Pass – Security will issue a hanging tag that must always be displayed on the rearview mirror. The tag will include your Lenel badge number. 


Evacuations
All Contractors must understand the Catlettsburg Refining emergency response procedures as outlined below.

COMPLEX EVACUATION
· In case of fire/explosion and/or toxic material release (i.e., hydrofluoric acid, hydrogen sulfide, etc.), the refinery emergency alarm (Whelan System) will sound.
· Upon hearing the alarm, Contract Employees must shut down all powered equipment and leave the job site immediately, proceeding on foot to the nearest designated assembly area. Once there, personnel shall scan their Lenel ID Badge.
· All vehicles must:
· move to the side of the road (ensuring the road is free from obstruction)
· turn off the engine
· leave the keys in the ignition
· exit the vehicle and proceed on foot via the evacuation route to the nearest assembly area.
· Personnel are not to leave for any reason unless directed to by the Emergency Operation Center or On-Scene Commander.
· Smoking is not permitted during an emergency.
· After the "All Clear" has sounded, there is no need to rescan the Lenel ID Badge.
· In the event the "All Clear" is sounded prior to arrival at the assembly area, personnel will continue to the assembly area to be accounted for however, it is not necessary to scan out.
· Contract Employees will follow the direction of their supervision before returning to work.

UNIT EVACUATION
· After notification by Operations of the need to evacuate a unit or area, all Contractor Employees in the affected area will walk to the designated assembly area unless directed otherwise by Operations.
· All Contract Employees must shut down all powered equipment and leave the job site immediately.
· All vehicles must:
· move to the side of the road (ensuring the road is free from obstruction)
· turn off the engine
· leave the keys in the ignition
· exit the vehicle and proceed on foot via the evacuation route to the
nearest assembly area.
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MPC Contractor Pre-Arrival Checklist


	
Company Name:
	
Start Date:
	
Stop Date:

	
Job Location:
	
Site Manager:

	Work Description:

	PART 1: SITE ENTRY REQUIREMENTS
	
	YES
	NO

	Are all employees compliant with the DISA Consortium drug screen program?
	
	

	Are all employees compliant with the background check requirements?
	
	

	Do all employees have a TWIC card?
	
	

	Have all employees been trained on Safety Essentials and are up to date?
	
	

	Have all employees been trained on MPC Site Specific and up to date?
	
	

	Has the Sit e Specific Safety Plan been submitted and approved by HES Department and
the applicable TAR/ Project Team?
	
	

	Are all employees trained and qualified to perform their job duties?
	
	

	PART 2: PERSONAL PROTECTIVE EQUIPMENT
	YES
	NO 

	Are all employees provided with proper PPE for entering the plant?
(Hard-hat, safety glasses, chemical goggles, FRC, steel toe boot with ¼” defined heel, ear plugs, gloves, H2S monitor)
	
	

	Has your company completed a PPE Hazard Assessment for scope of work?
	
	

	Are all employees provided with the proper gloves based on the task/ tasks they are performing such as: cut resistant, chemical, and leather type gloves etc.?
	
	

	Do all welders have hard cap welding hoods with proper attachments? (No soft caps allowed)
	
	

	Are all employees trained on limitations and how to properly wear their PPE?
	
	

	Do you have an H2S program and train all your employees on it?
	
	

	Do your employees have a means to bump test their H2S monitors and is it readily accessible?
	
	

	Do you have a means of downloading the data from the H2S monitors when there is an H2S monitor alarm and are you able to track it?
	
	



	PART 3: FALL PROTECTION
	YES
	NO

	Is fall protection work anticipated? (If no, proceed to Part 4)
	

	Have all employees been trained on your procedure and MPC site procedure?
	

	retracting lanyards, Personal self-retracting lifeline devices shall be rated for leading edge/sharp edge applications (SRL-LE). The use of shock absorbing lanyards is prohibited., adequate tie off points and understand their limitations?
	

	If harness and SRL's don't apply or suffice, is there a written fall protection plan?
	

	Have all employees been trained on the fall protection plan?
	

	Has fall protection competent person been identified and will be onsite while working from height is taking place?
	

	PART 4: BARRICADES
	YES
	NO

	Is the use of barricaded work anticipated? (If no, proceed to Part 5.)
	
	

	Have all employees been trained on your procedure and MPC site procedure?
	
	

	Do you have barricade tags available for your employees?
	
	

	Do you have warning lights and signage available for barricades left overnight to warn others?
	
	

	PART 5 : CONFINED SPACE
	YES
	NO

	Is confined space work anticipated? (If no, proceed to Part 6.)
	
	

	Are all employees trained on your company's CSE procedure and MPC site procedure?
	
	

	Have all locks been acquired by your company? (Red in Color, applied by manufacturer)
	
	

	Have all attendants, entrants, and entry supervisors been trained on their responsibilities?
	
	

	Have all attendants been trained on the gas monitor they will be using, it's limitations
and how to interpret monitoring results?
	
	

	PART 6: ENERGY ISOLATION
	YES
	NO

	Is energy isolation work anticipated? (If no, proceed to Part 7.)
	
	

	Are all employees trained on your company's energy isolation procedure and MPC site procedure?
	
	

	Do you have enough personal locks (Red in Color) purchased for your employees?
	
	

	Do you have each lock individually keyed with one key available and a means to identify  the owner?
	
	

	PART 7: AERIAL PLATFORM / SCISSOR LIFTS
	YES
	NO

	Is work requiring the use of a powered personnel lift anticipated? (If no, proceed to Part 8.)
	
	

	Has MPC HES reviewed and approved your company's Aerial Lift policy?
	
	

	Have all employees been trained on your approved Aerial lift policy and MPC inspection
and hazard assessment form?
	
	

	Does the Aerial lift instructor have certifications to deliver the training?
	
	

	Do all employees have operator cards to carry on their person to identify what piece of
equipment they can operate?
	
	

	PART 8: FORKLIFT (POWER INDUSTRIAL TRUCK)
	YES
	NO

	Is work requiring a forklift anticipated? (If no, proceed to Part 9.)
	
	

	Have all employees been trained on your company's forklift policy and MPC policy
including inspection form?
	
	

	Does the forklift instructor have certifications to deliver the training?
	
	

	Do all employees have an operator card to carry on their person to identify what piece of equipment they can operate?
	
	



	
PART 9: RIGGING / CRANES
	YES
	NO

	Is work requiring a crane or having any rigging requirements anticipated? (If no, proceed to Part 10.)
	
	

	Are all crane operators NCCCO certified?
	 (15 tons or greater)
	
	

	Are all employees trained on your company's rigging/ lifting policies and MPC
procedures?
	
	

	Do all cranes have annual inspections up to date?
	
	

	Do all cranes have adequate crane pads?
	
	

	Is there a preventive maintenance program in place for your cranes?
	
	

	Do you have certifications from a Licensed Engineer or Manufacturer for the lifting
beams and spreader bars?
	
	

	Do you have lift plans approved by MPC?
	
	

	Are up-to-date inspections for cranes, hoisting/ rigging equipment complete and
documented?
	
	

	Have all riggers and signal persons received training that meets the requirements of
OSHA 1926.1400?
	
	

	PART 10: MATERIAL HANDLING
	
	YES
	NO

	Is work requiring the use of any rigging type equipment anticipated? (If no, proceed to Part 11.)
	
	

	Have all employees received training on slings, chokers, shackles, chain falls, come-a-
longs etc. including their limitations and documentation?
	
	

	Do all chain falls, come-a-longs, material baskets have documented annual inspection,
and legible load rating marked on them?
	
	

	Are all slings, chokers, shackles, chain falls and come-a-longs inspected, in good condition and have documentation?
	
	

	PART 11: HOT WORK
	YES
	NO

	Is Hot Work anticipated? (If no, proceed to Part 12.)
	
	

	Are all employees trained on your company's procedures and MPC site procedures?
	
	

	Does your company fire hose provide, meet MPC site requirement.
	
	

	Are the employees providing Fire Watch duties trained on their responsibilities?
	
	

	Have all Fire Watch Attendants been trained on the gas monitor they will be using and
it's limitations?
	
	



	PART 12: TRENCHING/EXCAVATIONS
	YES
	NO

	Is trenching/excavation work anticipated? (If no, proceed to Part 13.)
	
	

	Are all employees trained on your company's excavation policy and MPC site procedure?
	
	

	Do you have appropriate materials for barricading and securing the work area?
	
	

	Do you have an excavation competent person available to be on site at all times while work is being performed?
	
	

	PART 13:  RESPIRATORY PROTECTION	YES	NO 

	Is respiratory protection work anticipated? (If no, proceed to Part 14)
	
	

	Are all employees trained on your company's respiratory protection procedure and MPC site procedure?
	
	

	Are all employees pulmonary fit tested on the types of respirators they are going use?
	
	

	Do all employees have a medical clearance to use the respirator?
	
	

	Have all employees been trained on the respirators they will be using?
	
	

	Do you have a cartridge change out plan for break through?
	
	

	Has the bottle watch been trained on their duties?
	
	

	PART 14: HAND TOOLS AND POWER TOOLS	YES	NO

	Is work with hand tools and power tools anticipated?
	
	

	Are all tools in good condition and not mushroomed, frayed, cracked, missing guards or
not modified, etc., in addition have legible safety warning stickers?
	
	

	Have all employees been trained on the safe use of the tools they are going to be using?
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Fall protection must be used on scaffolds over 4 feet high without handrails/guardrails and when ascending or descending external scaffold ladders to unbroken heights of 20 feet or more

Supplemental scaffold access fall protection (such as a cage or barrier; or a self-retracting lifeline) shall be used when the ladder is near a break in elevation with a potential fall exposure. Examples of this include, but not limited to the following: floor holes, open sided platforms, and external handrails to which a person could fall over. Use of self-retracting lifelines shall start at the bottom of the ladder.
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Frequently Used Forms and Safe Work Instructions (SWI)


· Confined Space Attendance Reference Sheet – Appendix F
· Deck and Railing Removal Form (Located in Permit/LOTO Area)
· Excavation and Digging Competent Person Checklist – Attachment 1
· First Break Requirements – MPC First Break Identification TAG
· Hot Tap /In-Service Weld Attachments 1 - 4
· Job Hazard Analysis (JHA) w/Drop tool and materials evaluation form- Updated 9/7/2023
· Live Flare Header Invasive Work Pre-Approval
· Maintenance Planning JHA
· Marathon Hexavalent Chromium Work Planning Protocol - Attachment 1
· MPC & Contractor Occupational Injury/Illness Incident Report
· Request for Cutoff Wheel Form- Hand & Power Tools RSW-MC-SWI-06-CB
· Rigging and Lifting - When permit/critical lifts are made, consult a SME (Subject Matter Expert) Shaun Russell (ext. 2373) or Jeremy Nott (ext. 6792)
· Attachment 1- Daily/Shift Inspection for Fork Trucks
· Attachment 2 – Daily/Shift Inspection for Aerial Lifts
· Initial Pre-Entry for Confined Space; request thru MPC Safety Dept. 
· Daily- Shift Inspection for Aerial Lifts
· Daily- Shift Inspection for Fork Trucks
· Fall Protection Plan for Exiting MEWP Updated 9/7/2023
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Catlettsburg Refining LLC Safe Practices and Procedures

The most recently updated version of the Catlettsburg Refining LLC Safe Practices and Procedures can 
be accessed the following internet address:  https://mpcext.sharepoint.com/sites/MPC-Ref-Specs-Stds

For login access, you can contact Supply Chain: Tara Hester 606-921-2544 or Safety: Ashley Hall 606-921-2787


STEP 1:
	Click on the hyper link https://mpcext.sharepoint.com/sites/MPC-Ref-Specs-Stds


STEP 2:
	Sign in with one of the five user accounts and passwords.		
	Account
	Password

	CBGSafety01@mpcext.microsoftonline.com
	Safety01

	CBGSafety02@mpcext.microsoftonline.com
	Safety02

	CBGSafety03@mpcext.microsoftonline.com
	Safety03

	CBGSafety04@mpcext.microsoftonline.com
	Safety04

	CBGSafety05@mpcext.microsoftonline.com
	Safety05



Enter one of the 5 account names in the Sign In box.
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Enter the password corresponding to the account.
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If asked to stay signed in, always click ‘No’.  This will allow other people to use the account without issues.
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If you get an error like the following screen shot, try clicking on the first link that says, ‘Click here to sign in with a different account to this site.’
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Click on Catlettsburg Safe Work Instructions. 
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Documents are sorted by alphabetical order.  Click on the Name column to open the document.
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               Click the large C in the upper right corner of the screen, the ‘Sign Out’ to log off the site. 
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Contractor Safety Council

(in alphabetical order by Last Name)

Name Cell Email
Joe Everett 304-962-0653 | joe.everett@pritchardelectric.com
Brandi Faulkner 606-547-1608 | bfaulkner@marathonpetroleum.com
Rick Francis 606-615-8154 | rfrancis1@turner-industries.com
Zack Francis 606-615-8098 | zfrancisgcs@outlook.com
Drew Fisher 832-367-0939 | clayton.fisher@tankspecialists.com
Jeremy Gillum 606-923-0937 | jgillum@austinindl.com
Derek Reis 330-353-6261 | dreis@apacheip.com
Jim Sexton 606-939-0048 | rsexton@deepsouthcrane.com
Jon Shepherd (Chairman) 606-465-8510 | jshepherd@marathonpetroleum.com
Caleb Staggs 606-541-3011 | caleb.staggs@excelscaffold.com
Brooke Williams 606-923-7561 | mbwilliams@marathonpetroleum.com
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Proper Selection of Hoses at CBG Marathon Refinery ‘per RSW-EP-OS-SWI-26-CB Rev No: 16"

‘Water Hose (Blue)

o 50-foot lengths of %" 200 psig RMA Class
C (medium oil resistance)

o Spiral synthetic yam, blue versigard
synthetic rubber

«  Temperature rating from -40 °F to 210 °F

« Fittings will consist of Dixon *Air King’
(Chicago) couplings with the use of a
safety pin

* STOCK NUMBER 66-980-225

Air Hose (Red)

« 50-foot lengths of %" 300 psig Working Pressure
‘Tube Constructed RMA Class C (medium oil
resistance) Spiral synthetic rubber

‘Temperature rating range: 40 to 190 °F

Dixon PHL-12 “Dual’Lok” Couplings

STOCK NUMBER 66-230-003

Airx 3/4" ppt PML 12 Stock Number 66-100-003

Fire Watch Hose

« Cotton! Polyester jacketed hose with 200
psig working pressure

® 1 %" STOCK NUMBER 66-230-005

*2%" STOCK NUMBER 66-230-001
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CATLETTSBURG SAFETY BULLETIN

Servicing Group Representative (SGR)

Since the beginning of the Fall 2021 tumaround, there have been several questons related to the roles and
responsibites of an SGR. This bulletin was created to provide insght nto these concerns with language taken
from (Control of Hazardous Energy / LOTO SWI).

Whatis an SGR? The SGA s the “person responsible or the niial verifcation of the lockout for their company.
of MPC craft and affxing an SGR lock and tag o the group lock box(s).” This person has several other roles as
detailed below:

prior to work commencing, what are the responsibiiiesof the SGR?

o Verify with the Owning Dept. that each EID (Energy Isolating Device) i n the proper position locked
and/or tagged and participate in a verification of isolation during the joint jobste ist (JSV)

« The SGR willthen affix  lock and SGR tag o the group lock bos. The tag shal include the SGR's name
and servicing group information.

« The SGR shall enter thei information on the ront of the energy isolation It i the “Servcing Group
Verifcation ofsolation” section.

« The SGR doing the verification of LOTO i responsible for notifyng al others working on the equipment
that isolation verification wiloccur, and for ensuring that all other workers are safely positoned or
removed to prevent potential njury.

What are the roles and responsibiities of the SGR while work s in progress?

« The SGR shall maintain control of the SGA key whil the ob i n progress.

« I atemporary release for a job i required, the Owning Dept.shall nsure thatal affected employees
are aware of the temporary release and cléar of the area. They will work with the SGR to ensure that al
SGR and servicng group locks are removed from al applicable lockboxes.

« After the temporary release has been performed, the Owning Dept. and SGR shallverify that equipment
isiolated and de-energized, and install required servicing group and personallocks / tags on the
appropriate ockboxes.

« fastatus change or relocation of LOTO must occur during work,the Owning Dept. shall review the
change with the SGR's who will communicate this information to applicable Servicing groups.

After work s complete, what are the responsibilties of the SGR?

« The SGR s responsibe for ensuring personal locks and SGR locks for thelr company or MPC craft are
removed from the group lockout box/€ID.

« Checkthe jobsite to ensure al guards and safety devices are i place and that all ools / supplies have
been removed o a safe lace.

+ Communicate to the Owning Dept. that servcing has been completed.
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Below are some other asked questions SGR's and the LOTO process:

Do MPC salary stoff need an SGR lock? No, the Owning Dept. lock serves as the SGR verfication, lock, and tag.
‘An individual / persona lock s stll equired.

f the SGRis aiso part of the servicing group performing work under LOTO, does he/she need two locks? f the.
SGR s also doing hands on work on LOTO'd equipment, then the SGR shall affx an SGR lock / 12g, and a
personal lock /tag.

'During turnarounds or major projects where work i being performed across two shifts, should there be a
separate SGR lock / tag for dayshift and nightshift? No, it i not necessary to transfer signatures and locks
when the Servicng Group Representative responsiilty is transferred to the next rriving shift. However, it is
the responsibilty of the SGR on each shift to maintain control of the applicable key throughout the duration of
work.

What must be done if there is  change of SGR'sin the middle of  job? In those nstances, when the SGR
needs 10 b replaced with a new SGR because he/she will o longer be associated with the job, the
representatives will meet at the group lock box with the operator. The new servicing group representative will
affc hislock and tag to the group lock box and then the original servicing group will remove their lock and tag. If
ths is not possible then the LOTO must be verifed again fthe SGR locks were removed before a new service.
eroup representative locked on the box. The oncoming and outgoing SGR will iso sign / sign offon the EIL.

What are the. iiesof senvicing group under LOTO? Each servicing.
roup member shall affx their personallock with complted LOTO EID ta to the group lockbox prior to work
commencement. Each member shal remove persona locks at the end of each shift.

LoTo
DO NOT OPERATE
ENERGY
ISOLATING
DEVICE
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Facial Hair Policy Update

Catlettsburg’s Respiratory Protection Program SWI (RSW-PS-P-06) was revised to adopt
Corporate Refining changes that allow flexibility in refinery facial hair requirements.

Previously everyone included in their company's Respiratory Protection Program had to
always be clean shaven to work on all refinery owned, controlled or permitted locations.

Effective immediately, employees in the following Refinery Respiratory Protection Program (RPP)
Covered Job Categories must always be clean shaven: all MPC Operations, all Blending/Shipping,
Maintenance Crafts, and Fire & Rescue Team members.

Other MPC RPP covered employees and contractors who are in their company's Respiratory Protection
Program must be clean shaven whenever required to wear a respirator, including during fit-testing.

Personnel who are not in their company’s Respiratory Protection Program do not have to be clean
shaven per the facial hair requirements to enter the refinery (including process units and refinery labs).

Personnel who wear a tight-ftting respirator for any activity (including during fit-testing)
are required to be clean shaven following the below guidance:

"

FACIALHAIRSTYLES [ ] s =]
e ah &h &

For Workers Who Wear
Tight-Fiting Rospirators

2 - -
A @mam

"

. =] o] o]
. o
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Approved By: Refining Division Life Critical Safety Rules & Refining Standard
Managers Accountability Practice
Revision Approval Date: 7972021 T Next Revicw Date: 7312026

Overview

Purpose

Scope.

Records

Life Critical Safety Rules & Accountability

‘The purpose of this Standard Practice is to establish Life Critical Safcty Rules and cmployee
‘and contractor responsibility and accountability for complying with the Life Critical Safety
for Marathon Petroleum Company LP's (MPC) Refining Division (Refining)

‘The scope of this Standard Practice is o cstablish the requirements for cach refinery to

implement ths Life Critical Safety Rules Program and the accountability for not following
these rules.

Itis intended to ensure that employees and contractors are held consistently accountable for
‘compliance with the Life Critical Safety Rules including the following:

(@) Safe Work Permit - Obtaining and working under a valid Safe Work Permit when one
s required.

(b) Fall Protection — Protect themselves from a fall from clevated locations.

(€) Confined Space Entry ~ Entering a confined space only afier receiving a valid Safe
‘Work Permit and following all requirements of the Safe Work Permit while working in
and around the confined space.

(@) Energy Isolation — Complying with the Refinerys Energy Isolation procedure (Lock
Out/Tag Out) by cnsuring that all cnergy sources have been identificd, isolated, de-
cnergized, and locked out and tagged when required prior to opening cquipment o
performing maintenance activitics.

(€) Hot Work — Conducting Hot Work only after a Safe Work Permit has been completed,
the arca has been gas tested and all fire prevention requirements of the Safe Work
Permit have becn implemented.

() Process Safety - Never bypass critical process safety equipment without following the
established procedure and obaining the proper authorization.

(2) Alky Unit Personal Protective Equipment — Strict adherence to PPE requirements is
required to prevent serious injurics and illncsses as a result of exposure o the acid
catalysts used in alky units.

(h) Cranes and Lifting - Comply with refinery cranc and rigging safe work practices.

() Electrical Safe Work Practices - Strict adherence to permitting and PPE requirements
s required to prevent serious injurics as a result of exposure to electric shock and arc
flash.

Printed copies of this document should not be retained more than 12 months. Any revision o

this document will be retained indefnitcly.
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CBG Fire Watch Attendant Reference Sheet ey

Fire Watch Duties/Responsibilities

Shall print their legal name on the space provided on the reverse side of the safe work permit.
Ensure the conditions of the Safe Work Permit are met before hot work and maintained during hot work.

Shall be knowledgeable in extinguishing small fires and be trained on the equipment being used, hot work permit procedure
and of the hazards involved in the work.

Shall know how to sound an alarm or contact emergency personnel in the event of a fire or changing conditions

Maintain visual surveillance of the vicinity of the hot work for sparks, glowing embers, and small fires which the welder or
person performing the work may not be able fo see

Preplan escape routes of affected personnel and ensure that fire extinguishing equipment will cover their escape.

A fire watch will be maintained while work is in progress and for a minimum of 30 minutes after welding has
combustible materials are present and have the possibility of flare up.

Stop all activities when the Whelen|System is activated or when he/she observes a deviation from the permitted activity.
Ensure sewers within 35 feet of the Attended Hot Work area are covered and spark containment is adequate.

Shall wear a flame resistant high-visibility vest while performing Fire Watch duties

‘Hot Work Awareness

Any fabrication area within 35 feet of process equipment shall require a Fire Watch when performing welding, cutting, arc
‘gouging, other types of open flame work and grinding or when work is on elevated open grating (one per level).

Fire suppression equipment is required at all Attended Hot Work sites ready to be used in the event of an incipient fire.

Fire watches are required for welding, cutting, arc gouging, other types of open flame work and grinding. Additional fire
watches may be necessary for multiple levels where grating exists.

When work is not started within two hours of the time the atmospheric monitoring was conducted, new, additional atmospheric
‘monitoring must be conducted and documented on the Safe Work Permit.

Welding grounds shall be grounded as close to the work as possible. When welding on pumps, turbines, or compressors, to
climinate welding machine grounding through bearings or seals, the ground lead shall be adjacent to the work.

When welding is suspended for more than 15 minutes (e.g., lunch, breaks, shift change, etc.) all electrodes are to be removed
from their holders and the machine turned off and/or disconnected from its power source.
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Confined Space Attendant Reference Sheet

Attendant Guideline Duties:

Be trained and capable of understanding and recognizing:
o Potential confined space hazards, signs and symptoms, and consequences of exposure
o The use and operation of instrumentation provided to conduct atmospheric monitoring and retrieval systems.
o Products that were last contained in the confined space as defined on the permit and consult the SDS as necessary.
o Inall applicable Safety Poli
Ensure that a Safe Work Permit has been issued for the confined space assigned.
Remain outside the confined space at all times during entry and work operations.
Maintain an accurate count, by name, of all persons working in the space.
Check the entrants meet the PPE requirements as required by the permit.
Wear a bright and easily identifiable vest.
Maintain communication with the entrants and other attendants as applicable.
Coordinate attendant communications with other attendants in cases where multiple attendants are required.
Be equipped with a radio to provide immediate communication to summon rescue and other emergency services when entrants need assistance.
Atno time shall an attendant attempt rescue by entering a confined space. An attendant may perform non-entry rescue utilizing an in-place retrieval
system.
Do not allow unauthorized persons to enter the confined space.
Properly conduct continuous monitoring to ensure the sample s representative of the entrant’s location.
Attendants can serve as fire watches for hot work inside the confined space or hand/lower work materials to entrants at the permit writer's discretion; all
other tasks are prohibited.
Return Safe Work Permit and sign-in/sign-out sheets to the permit writer.
Contact the permit writer for an atmospheric test near the midpoint of the servicing group shift or when the confined space has been vacated for more
than two hours.
Use respiratory equipment as required to prevent exposure to the cor

Evacuation is necessary i
Order entrant to evacuate the space immediately and notify Permit Writer and the Entry Supervisor when:
o Asituation is observed which the permit does not allow.
« Abehavioral consequence due to hazard exposure is detected.
o Asituation is observed outside the space which could endanger the entrant.
«  An uncontrolled hazard is detected within the space.
Attendant must leave the monitoring location or is unable to perform required duties.
The plant alarm system is activated.
o The time limitation on the permit or atmospheric testing has expired.

IN THE EVENT OF AN EMERGENCY CONTACT MPC SECURITY:
RADIO CHANNEL 7A
PHONE (606)921-2000
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REQUESTO!

Name of Company: __

Date Submitted: __

MARATHON PETROLEUM
PERSONNEL - NEW HIRE S RECLASSIFICATION FORM / SCHEDULE CHANGE

*This form 10 be used at all Refinery locations and is owned by the Track Governance Team

Subcontractor ___ves NO_F YES, CONTACT PLRCHASING FOR REVEW OF SAFETY PROGRAMS.

WHO I PURCHASING WAS CONTACTED __

LastUpdate: 101221

‘New Employee Set Up or Change

'REQUIRED INFORMATION

'REQUIRED INFORMATION F known NeworCament | Clas=ihestion
Employee. change
TERSON
errecve wooe | PR [ oo s = e - ey e Track omsre | oew
FECTIVE | Lasrmame [ rmsiave | "POLE | poyte |reaumenz [ em e sk oate | DATE | (meumom) | acreswent | scaeouie | PAYFORWILA | Croh® o spmens)
e cones | (Yorm) NAuE ) o

Number of Vehice Passes Nesdect

* REASON FOR UPDATE -CODES:

= e e

IFSC = Famanant Sk Change
[rRAN = Resesrer Tramng

“ Alrequess bredis mustbe submited b he Track Govemancs Team

SC - SoemueCrange

Temp Skl Change (cneweskorles)
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Contractor  Personnel Request Form 03.20.2025 - CURRENT.xlsx


Contractor Personnel Request Form 03.20.2025 - CURRENT.xlsx
Sheet2

				MARATHON PETROLEUM

				PERSONNEL - NEW HIRES / RECLASSIFICATION FORM / SCHEDULE CHANGE

				* This form to be used at all Refinery locations and is owned by the Track Governance Team

																																				Last Update: 2/19/2024

				REQUESTOR:___________________________



				Name of Company: ___________________________  				IEI												Subcontractor		______YES		______NO		IF YES, CONTACT PURCHASING FOR REVIEW OF SAFETY PROGRAMS

																										WHO IN PURCHASING WAS CONTACTED _________________________

				Date Submitted: ___________________







				REQUIRED INFORMATION										IF KNOWN				New Employee Set Up or Change										REQUIRED INFORMATION

																		New or Current
Employee		Classification
Change

				EFFECTIVE
DATE		LAST NAME		FIRST NAME		MIDDLE NAME		REASON FOR
UPDATE
**See Codes Below		DISA
REQUIRED?
(Y or N)		PIN		SKILL
NAME		NEW
SKILL
NAME		START
DATE		END
DATE
(If Temp)		LENEL ID
(Security Use Only)		TRACK AGREEMENT		TRACK SCHEDULE		PAY FORMULA		OFF-SITE
(Y or N)		PER
DIEM
(S-Supervision & C-Craft





																								 











																						 		 











																				 														 		 









						Number of Vehicle Passes Needed:  						________________



														** REASON FOR UPDATE - CODES:

														N  =  New Hires						SC  =  Schedule Change						D = Deactivate

														RA  =  Reactivate						Temp  =  Temp Skill Change (one week or less)						ALKY = Alky Training

														PSC = Permanent Skill Change						VF  =  Vacation Fill-In						LC  =  Layoff

														TRAIN  =  Refresher Training						R  =  Runner						LO  =  Layoff - No Hire / No Rehire

				* All requests for edits must be submitted to the Track Governance Team

				COMMENTS:		 replacement worker for Maintenance, CUI program/Pre-TAR CFU/HPCCR







				If contractor employees are needed in an emergency condition, please email Security indicating an emergency response.																								    ***This form will still need to be approved within 72 hours of the emergency***

				Either the Operations Lead Shift Foreman or the Maintenance Shift Foreman can verbally approve entry in an emergency as well.



				Requestor to distribute to for approval as follows:																								Form Routing:



				Maintenance:  Jason Pennington / Dale Stewart / Ryan Corn / Aaron Frazier / Ryan Rayburn  / Dave Rice / Ben Holbrook / Shaun Russell 

				          Reid Vaccari / Brent Lewis / Terence Thornberry 

				Env/Safety:  Gerald Naliborski / Greg Gibson / Chris Steel / Lora Stewart / Bill Ewing

				Tech Services:  Daniel McGraw / Rob Rivest / Austin Calico / Shannon Hester / Mark Reeves

				Engineering:  Jamie Truett / Mike Stapleton / Alan Caudill / Alexis Wilson / Julie Estep / Rachael Amos / Nick Glockner

				Purchasing:  Donna Davis  /  Catelyn Toney																								Contractor Employees are to report to:Central Security Gate

				RAD:  Brian Wilt / Winnie Abdon / Mike Branham / Justin Bradley

				Operations:  Marcus Garvin / Donnie Robinson / Ryan Christian / Jordan Jenne / Joey Hargraves / Dave Chaffin / Josh Homan

				HR:  Lloyd Hudson / Matt DiSilvio / Debbie Keeney

				Control Lab:  Amanda Collins / Ryan Smith / Megan Champlin																								Completed/Approved forms emailed to: CBG Contractor TAAS, 

				TT&R:  Chris Hall / Chad Howard / James Prince / Chris Brumfield / Steve Hester / Judson McCulloch / Dustin Noble / Whitney Reinhart / Chris Brumfield																												CBG Contractor Security and
CBG Contractor Approval

				Rail:  Mike Murray / Amanda Clark

				Pipeline:  Eric Sullivan / Brad Harvey



Step 1:  Form Completed by Requestor

Step 2:  Requestor sends form for review and approval by an approver listed above.


Step 3: Approved form sent to TAAS.  Only sent to Security if new hires or returning hire.
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FALL PROTECTION PLAN FOR EXITING MEWP

IMPORTANT: This document is infended to provide guidance forexiting & Mobile Elevated Work Patform (MEWF)
elevated boom or scissor it safely. Ifyou have any questions, or need clenifcation on this procedure, contact your Permit
Witer, Foreman or the Safety Department prior o starting work.

THIS WORK PLAN SHALL BE AVAILABLE IN THE LIFT OPERATOR’S BOX FOR INSPECTION OR PERMIT BAG.

Allemployees that are viorking at the MPC - Catieisburg site shal be aware of the fall hazards and shall understand the.
means of mitigation that il be uized as contained n this fallprotecton plan.

‘Specific Job Information

MPCContractor Craft Date:
Job Location Radio Ch:
Permit Number: ForemaniLead

Task to be completed:

Exit Plan
Fall Hazards in the Work Area
Include focations and dimensions for hazards affecting your work.

Leading edge:

Enliy height of rack, structure, or leading edge being accessed:

Method of Fall Arrest or Fall Restraint
(Circle All That Apply)

Full body hamess (With personal SRL) Guardrals  Scaffold  Lifeine Rope Grab
SeffRetracting Lifeine (No the SRLs on the hamess) HorizontalLiteline

Describe anchorage poini(s) to be used while transioingorking outside the I

‘Assembly, Maintenance, Inspection, Disassembly Procedures

A visual inspection of all afety equipment shall be done dally and before each use. Any defective equipment il be:
tagged and removed from use immediately.

Has all Fall Arrest/Restraint equipment been inspected by the user prior to use? Yes ___No.
Training and Instruction Program

Allemployees shall be given insiructions on the proper use of fall potection devices before they begin work. Moreover,
i writen fal protection plan wilbe reviewed by

Reviewed by Supervision

MEWP Occupants:

RSW-FORMESAF112-CB Rev. 0; 35/7/2023
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  MARATHON PETROLEUM COMPANY LP   Catlettsburg Refining, LLC    

Camera Pass  

  Hot Work Permit required per Safe Work Permit procedures before taking any photographs.  

Issued to:     _______________________________________________________________   Company:     _____________________________________________________________________________   Area the camera will be used:     _______________________________________________________________     Expirat ion date:         _______________________________________________________________      _______________________________________________________________  Camera Pass Recipient Signature    

    Marathon Petroleum Contact Person       Human Resources  Authorization                                          Date  

  Camera Pass Instructions:     (1)   Cameras need hot - work permits, following the requirements of the Safe Work Permit procedures.     (2)   All pictures taken while on refinery property and considered for  internal   use   must be reviewed by the  Marathon Contact Person.  If pictures are intended for  ext ernal   use , such as  publications/advertising/publicity, they are to be reviewed by Marathon Contact Person  and   an  HR   C onsultant , for proprietary reasons.   (3)   The Camera Pass is to remain with recipient while on Catlettsburg Refining, LLC’s property.   (4)   The recipie nt’s signature above indicates they have read and understand these Camera Pass procedures.   (5)   Upon its expiration, please return this form to Catlettsburg Refining, LLC Human Resources.    


Microsoft_Word_Document.docx








		[bookmark: Camera_pass]

MARATHON PETROLEUM COMPANY LP

Catlettsburg Refining, LLC



		Camera Pass







Hot Work Permit required per Safe Work Permit procedures before taking any photographs.



		Issued to:



_______________________________________________________________

Company:



_____________________________________________________________________________

Area the camera will be used:



_______________________________________________________________  

Expiration date:

 

 _______________________________________________________________ 



_______________________________________________________________ Camera Pass Recipient Signature





		



Marathon Petroleum Contact Person





Human Resources Authorization                                          Date







Camera Pass Instructions:



(1) Cameras need hot-work permits, following the requirements of the Safe Work Permit procedures.  

(2) All pictures taken while on refinery property and considered for internal use must be reviewed by the Marathon Contact Person.  If pictures are intended for external use, such as publications/advertising/publicity, they are to be reviewed by Marathon Contact Person and an HR Consultant, for proprietary reasons.

(3) The Camera Pass is to remain with recipient while on Catlettsburg Refining, LLC’s property.

(4) The recipient’s signature above indicates they have read and understand these Camera Pass procedures.

(5) Upon its expiration, please return this form to Catlettsburg Refining, LLC Human Resources.
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BE Microsoft
Signin

CBGSafety01@mpcextmicrosoftonline.com
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cbgsafety01@mpcext.microsoftonline.com
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Do this to reduce the number of times you are asked
to sign in.

[] Don't show this again
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CBG Safe Work Instructions Il ~
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